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ALISE Association Calendar: 2013
(For Board of Directors, Committees, SIGs, and School Reps)

	January
	· Points of Interest
· Fiscal year begins
· Dues year begins – both institutional and personal

· JELIS issue no.1 mailed 

· Annual Conference takes place

· New board takes office

· New committee members take office

· SIG convener appointments at conference

· School Reps meet at conference / School reps list update (Director for Membership Services)
· January Board of Directors Meeting

	February
	· Board
· Director for Membership requests that schools submit new Rep names.
· Director for SIGs submits new convener list to HQ.
· School Reps

· ALISE opens registration for Joint booth and Cooperative reunion hosted at ALA annual.
· School reps list update

· Points of Interest
· Website updated with new committee members, term of reference and minimum expectations, and SIG conveners
· Website updated with general conference call for participation, general call for awards, etc. that were distributed at annual.
· Website updated with new School Rep list.

· Membership Renewals: Third Dues Renewal Reminder goes out via USPS (Paper)

	March
	· Board

· President: Prepare spring board meeting agenda 

· Committees and SIGs

· Update call for awards

· School Reps

· ALISE Joint booth and Cooperative reunion hosted at ALA annual registration list added to website

· Points of Interest

· Website updated with new calls for awards

	April
	· Board

· Board members submit reports to HQ for inclusion in Spring board meeting books.

· Spring Board meeting

· Review of Strategic Plan

· Approved election slate

· Finalize conference fees
· Committees

· Chairs to submit reports to HQ for inclusion in Spring board meeting books

· Nominations committee submits slate to Board

· School Reps

· ALISE Joint booth and Cooperative reunion hosted at ALA annual – last call for Reunion registrations
· Points of Interest

· JELIS issue no. 2 mailed

	May
	· Committees

· CPPC – begin on conference logo

· School Reps

· ALISE Joint booth and Cooperative reunion hosted at ALA annual – last call for Booth Registrations
· Director of Membership Services to email school reps for a list of all new faculty members.
· Points of Interest

· Election: Announce candidate slate

· Membership Renewals: All non-renewing members will be closed out of the Members-only section of ALISE.org.  If the non-renewing members rejoins after this, their status on ALISE.org will be updated.

	June
	· Board

· Summer conference call (if necessary)

· Committees

· Eugene Garfield Competition applications due – June 30th
· School Reps

· Cooperative Alumni Reunions at ALA
· LIS Pavilion at ALA

· Directory: HQ to ask schools to gather faculty information for program and faculty directory

	July
	· Board

· Summer conference call (if necessary)

· Committees

· 15th – Deadline for most Awards
· Points of Interest
· 15th – Deadline for conference papers, SIGs, panels, & programs

· JELIS issue no. 3 mailed

	August
	· Board

· President Elect: Volunteer forms updated and added to website by HQ.

· School Reps:

· Director of Membership Services to email school reps for a list of all new faculty members (any updates since May email)

· Directory: HQ to ask schools to gather faculty information for program and faculty directory (2nd notice)
· Points of Interest:

· Preliminary conference information online (hotel info, speakers)

· HQ e-mails Students to ALISE forms to deans and on website

· Conference preliminary program online (general outline)

· Election: Reminder about deadline for officer nominations (elections) from general membership to ALISE list.

· Membership Renewals: August 31st is the last chance to become a member of ALISE.  Starting September 1, all membership renewals will be for the following year.
· Volunteer forms open on ALISE.org

	September
	· Board
· Board members: submit reports to HQ for inclusion in fall board meeting books.
· Fall board meeting 
· Budget approved for next fiscal year

· President-elect submits committee chair suggestions to Board 
· President-elect submits goals for coming year.
· Doctoral Students to ALISE determined
· Award nominations reviewed and approved
· Establish next year’s Nominating committee

· Past President coordinates Board self-assessment

· Committees

· Chairs to submit reports to HQ for inclusion in Fall board meeting books
· OCLC/ALISE competition applications due (Sept 15)
· Conference papers notifications (Sept 15th)
· Conference papers, SIGs, panels, & programs – confirmation of acceptance to HQ by September 24th
· School Reps:

· Deadline for nominations for Doctoral Students to ALISE

· HQ to send welcome packets to new faculty

· HQ to email ALISE brochure to School Reps for them to print or request copies from HQ, and to put in faculty boxes 
· School reps list update (Director of Membership Services)

· Points of Interest:

· Conference Registration Opens (20th)
· Website updated with new School Rep list.

	October
	· School Reps

· Doctoral Student Reception sponsor invoices sent to deans and school reps.
· Doctoral student resumes/jobs ads @ the conference e-mailed to Schools/Programs and the membership
· Directory: HQ to ask schools to gather faculty information for program and faculty directory (final notice)
· Committees:
· ALISE Research grant applications due  (Oct 1st)

· Doctoral Posters due (Oct 1st)

· All conference official program book materials and AV requests due to HQ by October 15th
· Conference final program due: All sessions assigned
· Points of Interest:
· First dues renewal notices go out via email

· HQ to E-mail call for personal membership renewal to ALISE/jESSE
· JELIS issue no. 4 mailed
· Election: ballots open online (Oct 15th – Nov 15th)


	November
	· Board

· Deadline for President-Elect's goals and priorities for coming year, committee appointments, committee charges (deadline: Nov. 1)

· President: Past Presidents Reception invitations sent
· Committees and SIGs

· List of poster session participants in brochure ready copy sent to HQ
· All conference handouts/packet materials to HQ by November 5th (awards brochure, conference announcements/calls, etc) 
· ALISE/UW ischool Youth Services Travel Award due (Nov 1st)
· School Reps

· Deadline for conference job placement resumes. Resume portal opens
· Points of Interest

· Research grants decided, notice to HQ of winners

· Election: Deadline for ballots; send to Tellers Committee

· Directory of Faculty and Schools on ALISE.org

	December
	· Board:

· Board members submit reports to HQ for inclusion in winter board meeting books.
· Committees:
· Deadline for annual committee reports / Chairs to submit reports to HQ for inclusion in Winter board meeting books

· Conference program finalized-to printer

· School Reps:

· Interview room schedule sent to schools
· Points of Interest

· Membership Renewals: Second dues renewal reminder via email
· Deadlines for early registration 

· Cut off for conference registration

· Hotel Room Block closed


PAGE  
5

